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Date:_______________


JONI L. PAGANDIYAN
Dean
Student Services and Development Office 
This Institution

		Thru: CAROLYNE DALE A. CASTAÑEDA
		          Coordinator, Alumni Relations and Job Placement Office


Ma’am:

[bookmark: _GoBack]The undersigned would like to request for the following data from your office:

_____________________________                         ______________________________
_____________________________                         ______________________________
_____________________________                         ______________________________
_____________________________                         ______________________________
_____________________________                         ______________________________
_____________________________                         ______________________________
	
To be used for the following purpose:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

Thank you very much and I look forward to your favourable response to this request.


Sincerely,


Signature___________________________________
Name______________________________________
Designation/ Office____________________________
Contact Number: _____________________________
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