Republic of the Philippines

Mountain Province State Polptechnic College
Bontoc, Mountain Province

INFORMATION TECHNOLOGY DEPAR'EME&T

TERMINAL REPORT

I. GENERAL INFORMATION iﬁ

Activity: Training Workshop on

and Power Point Presentation
Date & Time of Activity: March 28 - 29, 2019 — 8:00-5:00 PM
Venue of Activity: Lolo Ped’s Function Hall, Barlig, Mountain

Province

Proponents: Information Technology Department
Facilitators: RDE- Extension Unit Staff
Participants: LGU- Barlig Employees
Budget: Php 44. 680.00
Source of Fund: Extension Fund - 23, 080.00;

LGU Fund: - Php 21, 600.00
II. NARRATIVE REPORT

In response to the requests of Barlig’s Local Government Unit (LGU)
relative to Information and Communication, the activity entitled Training
Workshop on Electronic Spreadsheet and Power Point Presentation were
conducted at Lolo Ped’s Function Hall, Barlig on the 28t to the 29t of March,
2019 participated by employees from the different departments of LGU- Barlig.

On the first day (March 28), the proponents and facilitators of the activity
made a courtesy call to the Mayor of the LGU to build rapport and discuss
about ground rules. Afterwards, they were escorted at Lolo Ped’s function hall
where they set- up and double checked equipment and other materials to use
for the said event. Once everything and everyone was ready, participants were
encouraged to register and to get a copy of the program and training hand-outs
while preparing their own laptops. A prayer led by Mr. Philip Balagtey officially
started the program, followed by Ms. Derine Aguid’s opening remarks and
introduction to the speakers. Then, Mr. Christian Sumeg- ang tackled the first
topic of the training workshop on the Basics of Electronic Spreadsheet. After
the discussion of the 1st topic on the Basics of Electronic Spreadsheet, the
speaker and participants proceeded with the 1st workshop and then went for a
brief snack/ break time. When break time was over, they continued with the 2nd
topic on Formulas tackled by Mr. Philip Balagtey and did a corresponding
workshop before taking a lunch a break. Next, they moved on to the 3 topic on
Functions (with workshop) and finally, discussed a topic on Data Analysis which
was ended with a practice application.

On the second day, proponents Ms. Sheila A. Desierto and Mr. Gomer K.
Pangod followed the same procedure as they made a courtesy call upon starting
the 2nd Day of the extension activity. Afterwards, the preliminaries and the
introduction of the first lecturer were set and were preceded by the first topic on
How to make good Powerpoint Presentation discussed by Ms. Desierto. Then she
continued the discusussion on the second topic entitled The Basics (Formatting)
of Powerpoint Presentation with a corresponding workshop. After lunch break,
the second speaker Mr. Hazim Gomer Pangod tackled topics on Multimedia
Objects (Images, clip arts, smart arts, graphs) and Transition and Animation
Effects with related workshops.

Speakers from both days of the extension activity challenged the
attendees with a homework which they are to present during their mentoring
schedule. The participants, on the other hand, extended their gratitude to the
facilitators and assistants for helping them develop their ICT skills.
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The early birds of the events are taking turns in listing Mr. Philip Balagtey officially opening the activity
their names on the attendance sheet. through a solemn prayer.

Ms. Derine Aguid introducing the speakers listed on the Mr. Christian Balagtey presentably delivers the

program paper after a motivational opening remarks. first topic on Basics of Electronic Spreadsheet.
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Patiently assisting participants, Mr. Balagtey answers
one of the attendees question. participants’ questions and clarifications.

Ms. Derine Aguid and Ms. Maricel Mapalad catering to

Iv. RECOMMENDATIONS
- More training workshop on other ICT related skills
- Clear and certain scheduling of activity in terms of both participants and facilitators

V. ATTACHMENTS
( -approved activity design
-attendance sheet

Prepared by: Noted:
PHILIP L| BALAGTEY ELMER®D. PAKIPAC
Extension| Coordinator, BSIT Adviser/Unit Head
il Lol L
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Republic of the Philippines
Mountain Province State Polptechnic College

Bontoc, Mountain Province

RESEARCH DEVELOPMENT AND EXTENSION UNIT

ATTENDANCE SHEET

TR s Tr‘a\huf% - Workgop o1 Yehonip,  Spreadicheet

Date & Time: Mardn zg! 2009
Venue:
No. NAME GENDER UNIT/OFFICE/ SIGNATURE
F i LGBOT I M DEPARTMENT }

L lcime M. MATIR & MP DO fwalek. -
2. |FLORENDA - MANAGAT & AdcTs . Lﬂﬁ’)
3. | cBisARTA M N ATEr M - fesocowet | Do —
4. | ANGELD L. VACENTE ~ | pipP \SWJ‘
5| KHatm - cofm - PoP s
6. |CIuA RODEERGE R+ WRYYAC —
7. |Jekemian P CWA RBRANG il Amtcu\ht-er: Lk e
8. Chhomae ean P Aoy o unq;;zf
9. |Daisy Llow p. bavahqmau v Tou[u\tﬁu ‘ﬁ"’ﬁ
10. | Wresy N- AYoAy v MO ot a®
1L | Rk Pomayng s Bir SAmac
12. | Shemy lox N- Cowangan / Ergneorng X-imw
13. l/w% & Mé’m il Aj«ew ! 6@3
14. Ai\aﬁﬂi k- CPucapra, / %%WVI‘W oL
15. | Ancong El{ﬁaboH\ (U Ugmviot/ - RDE
16. | REcUE A CHIL -G # Myenger ' %;M aud
17. | MRGIE . OpoNAN il W‘J Cppi /
18. | Roved | AMATON il R ———
19. “’fgﬁ"dt‘c A- Camdc - H&!j]m'.r w}}fg&
20 | PP L. fALLRY — | Mhepc W
21 |Ofishes J?/mfa ~0129 L 22155PC V//%-
22. /lufpmzﬁ, e (kP | pRrC %‘.
23. | Maccel P Mapalad ~ PPsc Moy
24. | pHUNE U, Mdurﬁ o Mpcre ,;K),\A
25.

CERTIFICATION

This is to CERTIFY that the above is the true and correct attendance list of the
participants/facilitators/ secretariat of the above-mentioned activity.

This is to CERTIFY that the meals/snacks claimed for payment by the cat

participants.
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Republic of the Philippines
Mountain Province State Polptechnic Colleqe

Bontoc, Mountain Province

RESEARCH DEVELOPMENT AND EXTENSION UNIT

ATTENDANCE SHEET

Title of Activity: Trqining -Workshop on  Powecpoint  Presentahion
A .

Date & Time:  arch 25]’ 2019

Venue: LGV - Bar\.{q Muun Fan Province
No. "NAME GENDER UNIT/OFFICE/ SIGNATURE
- | LGBQT i M DEPARTMENT

1. Chrwms Teapn A - Ay # | Hoantly ,
2 | CHERRAW V- ChomAV - bods) - tpsice | Gocaurmann
3. | AP LIzA k- cfocAIAE 7 Bean. ot | hefdhe |
4. | CRicevTd M PATEMTEM - At pepic  A2E
5. \/if/k\/ & /V\;IH'},Q = " %—
6.  |TLORENDA ©-  MANALAT - AcCle. OTTICE 7o
7. (el W AN v i g0
5. | R Fomans v BIR OFFICE | Fhug
9. ﬁ# Doy bow D By awngan vV TOUMM W
% /4!2?,5“// N-Cae v G5 Oppie—
1. | Clllw n. WRTIw / Dlﬂwl}ﬂi’vm ofl & A -
12. | ReSuie A il ~ANE ol Mayors ~Chfe ahrr
5. Wpber O L andoe- _ Yiero 7 b |
14. L)EREMIAY Y. CrMAROTANG 7 Pavenhs W%
15. |E1OA BLORENCE N- WAFYAC I’Rfmor% ¢
16. [MGELD L. VICENTD ~ | NP R h
17. | RUSSEL A Kipas 7 FAPS PC _,M
18. | SHARBIH GoMER K. FAH D ~ | MRpc =
10. | Plugarn, Sherpie B - PR P Mg
20. | Befesvio, fhechill, 8 - MpcPC e
21. Nk A- Drr V(0 — MG .
22. | Mndiows Eligaheth C- Bandoe |7 PSPC-RDE 7
2 | JH 6 g — | ik 0 | R
24,
25.

CERTIFICATION

This is to CERTIFY that the above is the true and correct attendance list of the
participants/facilitators/ secretariat of the above-mentioned activity.

This is to CERTIFY that the meals/snacks claimed for payment by the cat

participants.
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Republic of the Philippines
flountmn Province State Polptechuic Collegr
Bontoc, Mountain Province

. INFORMATION TECHNOLOGY DEPARTMENT

b e

, RECEIVED

DR. REXTON F. CHAKAS MPSPC-RECORDS OFFICE

College President By L)
Mountain Province State Polytechnic College DATE: 11 M’AR ;701 q
Bontoc. Mountain Province : m ‘
i, : W % E::AE ?1
CECEE]
:x"; Mﬂ“lfh..u} 1% dm;{, £
Sir: i i DATE: /7 B i
g ; ey
e O OF THiE RRESTEN

This is to respectiully submit the activity designs for the Training/~ Workshop on Eleériouic
Spreadsheet [21, 28 - 29 March 2019] and Training - Workshop on PowerPoint waum'mn
[22. 28 — 29 March 2019].

Said training — workshops will respond to the requests of the Local Government Ui of ftm lm'
relative to Information and Communication Technology. It will be conducted at Bar lwf.

Mountain Province.

The activities form part of the Department’s Extension Program “Bridging the Digital Div itle in
Mountain Province through i-Connect.”

May we look forward to your favourable action and approval of said activities. AT

Respectfully yours.
Dmmmz(&n
Chairperson
ce: VPRDE
VPAA
Campus Extension Coordinator
GAD
3SDO

Record’s Office {file)
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Republic of the Philippines |
Flountain Probinee State Polpviechnic Colleas

Bontoc, Mountain Province

GENERAL INFORMATION

Activity: Training — Workshop on PowerPoint Presentation

Date & Time of Activity: 22, 28-29 March 2019

Venue of Activity: Barlig, Mountain Province

Proponents: Information Technology Department

Facilitators/Lecturers: Sheila A. Desierto, Hazim Gomer K. Pangod '

Participants: LGU - Barlig Employees : ' ' :

Budget: P 46,120.00 .
[College Counterpart = P24,520.00; LGU-Barlig = P21,600.00] '

Source of Fund: Extension Fund / GAD Fund , B

RATIONALE

The Information Technology Department is guided and strengthened by its Mission
to pursue a dynamic, competent and spirited core of IT educators to brainchild' the
development of a unique but sensible instructional component vital to, pilot the
transformation of would-be IT professionals that are equally competitive and
innovative. Coupled with this mission is the extension function of the department’
that mandates them to extend services to the community as spelled out in the
HERITAGE thrust of the Chakas administration where E stands for excellent '
researches and relevant extension programs. Also, aligned with CHED
Memorandum Order No. 1, s. 2015, the IT department adheres to promote GAD
Responsive Extension Programs (GREP) that focus on bringing into the identified
community trainings, seminars and/or workshops as well as technical
services/advisories on ICT that are gender responsive.

For this year, the IT department chose the Local Government Unit of Barlig as their
extension partner. A survey on training needs was earlier conducted to cevaluate the
level of Information and Communication Technology (iCT) skills of expected
participants. Based o1: the survey conducted, the results show that employees of the
said Local Government Unit need trainings and/or workshops on ICT. Included in
the training — workshop is the profiling of Sex-Disaggregated Data for the agency.

The three-days training-workshop including the mentoring part is designed for Local
Government Unit of Barlig employees who desire and endeavour to learn and
develop skills on designing and creating effective PowerPoint presentations. H o

OBJECTIVES -

This component of the training - workshop shall ensure that the participants shall

be able to: i ro

1. Create, edit, save, format and print presentations;

2. Create slide presentations that include text, graphics, animation, and
transitions; ! i .

Use design layouts and templates for presentations;

Create and deliver an effective PowerPoint presentation; and

Establish disaggregated data in the agency.

£n: o g

EXPECTED OUTPUT

At the end of the activity, the participants should be able to create effective
presentations using Microsoft PowerPoint and establish disaggregated data in their
agency.
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fMountain Probvince State Polptechnic College

Bontoc, Mountain Province

V. RESOURCE REQUIREMENTS

A. Budgetary Requirements:

Unit Cost Total Cost ‘

]

Item | Description Quantity
College Counterpart i .
1 Meals D :
. ,640.00
{8 pax, 3 meals, 3 days) 72 120.00 P8
2 Snacks
’ 2,880.00
(8 pax, 2 snacks, 3 days) 48 60.00 ,880.00
3 Vehicle Rental 3 4,000.00 | 12,000.00
4 Contingency 1 1,000.00 1,000.00
Subtotal | ;
LGU-Barlig Counterpart |
1 Meals ) —
(15 pax, 3 meals, 3 days) 90 P 120.00 | P 16,30{).'00
2 Snacks
(15 pax, 2 snacks, 3 days) 20 60.00 5,400.00
Subtotal
Total

B. Human Resources

(Indicate committee members, coordinators, ushers/ usherettes, marshals, ete)

Committee/ Task Number of Persons People Responsible/ . |
Required Members :
Extension Coordinator Philip L. Balagtey ]
Sheila A. Desierto
S ‘ Hazim Gomer K. Pangod
Facilitator 1 Derine D. Aguid ]
Documenter 1 Andione Elizabeth C. Bandoc
Secretariat / Training 2 Mechille B. Betenio |
Assistants Sherrie M. Bugatti
Driver 1 c/c GSO Director

C. Supplies, Property and Equipment Requirements

Property / Venue / Equipment

Date/s to be used

Vehicle
Projector, Laptop, Extension Cord

22, 28- 29 March 2019

V. PROGRAM

Proposed Program of Activities T ‘
Time Activity Speaker(s)’

Day 1 K

(22 March 2019)

Moming Session

7:30 - 8:00 Registration |

8:00 - 9:00 Pambansang Awit |
Prayer
Opening Remarks :
Message
Overview of the Training

9:00 - 12:00 Lectures / Sheila A. Desierto |

' Training — Workshop Hazim Gomer X.

(with working break) Pangod -

12:01 - 1:00 Lunch Break

Afternoon Session ;

1:01 - 5:00 Training — Workshop Sheila A. Desierto
Assignments will be given Hazim Gomer K. -
(with working break) Pangod »

Day 2 Mentoring Session

(28 March 2019) Checking of assigned requirements

Day 3 Mentoring Session

(29 March 2019) Checking of assigned requirements
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M/M///l

SHEILA A.|DESIERTO GOMER K. PANGOD

Noted:

f'MEL ER I
Dzrecto sion

' .. Reviewed:

a1 lig

VILMA C. SAPIL
Coordinator, Learning and Development

Funds Available:

4

REXON T. DAMAYAN
Accountant IIIvﬁ’

Recommen - Approval:

ANNIE G F. EKID
Vice President for Research Development and Extension

Approved:

REXTON F. CHAK? -
College Presigd :

NOTE:

1. Funds Available portion of this form shall be initialled by the Director for Budget & Fiscal Planning before the _

Accountant signs.
2. For GAD appropriated activities, Noted by portion shall be initialled by the GAD Focal Person
3. For Faculty Members, Noted by portion shall be initialled by the Executive Dean
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Republic of the Philippines

Mountain Province Staie Polptechnic College
DEPARTMENT OF INFORMATION TECHNOLOGY
Bontoc Campus

STUDENT ACTIVITIES

21-22, 28-29 March 2019

Name of Faculty: SHEILA A. DESIERTO A
SUBJECTS DATE | TIME DAYS ROOM "ACTIVITIES

Discrete March 22, 2019 | 9:00-10:00 Friday 308 Seat work on set :
Mathematics : operations ;. '
Software March 22, 2019 | 11:00-12:00 Friday 311 Drafting of UML
Engineering (Lab) diagrams in the
proposed system
Computer March 22, 2019 3:00-4:00 Friday 309 MS Excel Activity on
Applications . Formulas .
Fundamentals of March 28, 2019 1:30-4:00 Thursday 309 Finalization and
Business Process submission of the
Outsourcing 2 project proposal
(Lec/Lab) output i G
Service Culture March 28, 2019 4:00-5:30 Thursday 308 Case analysis te be
done in the library
Discrete March 29, 2019 | 9:00-10:00 Friday 308 Seat work on Venn
Mathematics Diagram
Software March 29, 2019 | 11:00-12:00 Friday 311 Finalization of UML
Engineering (Lab) diagrams in the
proposed sysfem: |
Computer March 29, 2019 3:00-4:00 Friday 309 MS Excel Aciivity on |
Applications Chart ;

]
M=

WA

Name of Faculty: PHILIP L. BALAGTEY

SUBJECTS DATE TIME DAYS ROOM ACTIVITIES— 1
MIS March 21, 2019 | 10:30-12:00 Thursday 309 Case Analysis J
Programming 2 March 21, 2019 1:30-4:00 | Thursday 311 Laboratory ALthILl(’S !
(Lec/Lab) |
MIS March 28, 2019 | 10:30-12:00 Thursday 309 Laboratory P\ctm+ es ’
Programming 2 March 28, 2019 | 1:30-4:00 | Thursday | 311 | Laborafory Acru.".tl_eg_ ;
{(Lec/Lab) ' [

Name of Faculty: HAZIM GOMER K. PANGOD

SUBJECTS DATE TIME . DAYS ROOM ACTIVITiIES
Ed Tech 2 March 22,2019 | 1:00-2:00 Friday 309 | Laboratory Activ;aeé
IT Elective (Lab) March 22, 2019 3:00-4:00 Friday 310 Laboratory Activities
Integrated Software | March 22, 2019 4:00-5:00 Friday 309 Laboratory Ac:tivitfe;

Apps




L

Network March 28,2019 | 8:00-10:30 | Thursday | 310 | Laboratory Activities
Management ,
(Lec/Lab) ;
Professional Ethics | March 28,2019 | 10:30-12:00 | Thursday 301 Case Study
Free Elective March 28, 2019 4:00-5:30 Thursday 311 Case Study -
Ed Tech 2 March 29, 2019 1:00-2:00 Friday 309 Laboratory Activities
IT Elective (Lab) March 29, 2019 3:00-4:00 Friday 310 Laboratory Activities
Integrated Software | March 29, 2019 4:00-5:00 Friday 309 Laboratory Activities
Apps
Name of Faculty: CHRISTIAN C. SUMEG-ANG

SUBJECTS DATE TIMF DAYS ROOM ACTIVI;FIES
Multimedia March 21, 2019 | 8:00-10:30 | Thursday 3.1 Reporting
Systems (Lec/Lab) ER
Operating System March 21, 2019 10:3C- Thursday 311 Reséarch / Library
Applications 12:00 ! b al
Multimedia March 28, 2019 | 8:00-10:30 | Thursday 311 Video Tutorials '
Systems (Lec/Lab) . '
Operating System March 28, 2019 10:30- Thursday 311 Unit Test
Applications 12:00 . ;
Capstone Project 1 March 29, 2019 | 9:00-10:00 Friday 311 To submit chapter 1
DBMS 1 (Lab) March 29, 2019 11:00-  Friday 309 | Case study

12:00

Intro to HCI (Lab) March 29, 2019 3:00-4:00 Friday 311 Group Discu'sé:ion
Computer March 29, 2019 | 4:00-5:00 | Friday 311 | Laboratory Activity
Applications

Reviewed by:

DERIMD

Department Chairperson

Approved:

CHRISTIE LYNNE C. CODOD

Executive Dean
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