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Republic of the Philippines
flountain Province State Polptechnic College
Bontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

Progress report

November-December 2014

The good attendance of the Provincial Security Guards in the extension program
lectures shows their willingness to learn and this inspires the facilitators and trainers. On
November 8, 2014, Mrs. Lourdes T. Bandas and Mrs. Claire Kaplaan P. Lafadchan
discussed on the use of past tense in writing investigation reports. Both lecturers
stressed that all reports must be written using past tense since the event already
happened. They also reminded the participants to write their reports as it happened so
that they will not forget important details.

On November 22, Mrs. Jocelyn F. Licadang discussed to the participants the
guiding tools in writing investigation report. She told the PSGs that ticklers and logbooks
are very essential in investigating since information written there will aid the investigator
in writing his/her report.

Activities on report writing were continued to be given to the PSGs for them to
apply and remember the lessons they heard from the lecturers.
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Republic of the Philippines
flountain Province State Polptechnic College
Bontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

Progress report
September-October 2014

After the launching of the extension program on the “Continuing Education for
Security Guards” on September 9, 2014, the lecture proper started on September 13.
The topic on Fundamentals of Technical Report Writing was discussed by Mrs. Lourdes
T. Bandas at the congressional hall of the provincial capitol. She also gave an activity
on report writing to the participants for her to determine the type of activity they will
make for the next lecture.

On September 27, the importance of Technical Report Writing was emphasized
to the participants. After the lecture, the activity on the construction of short and simple
sentences was given to the participants and was later checked by the lecturer Mrs.
Claire Kaplaan P. Lafachan. A set of activities were also given to the participants
regarding subject-verb agreement.

On October 11, Mrs. Gina L. Lacaben discussed on deciphering the
characteristics of paragraph and the impact of misspelled words in report writing. She
emphasized on the importance of correct spelling on report writing and she gave an
activity on synonyms and antonyms.

Mrs. Lacaben also discussed on different punctuation marks and its uses. On
October 25, the participants had an activity regarding punctuation marks where the
participants were asked to identify the proper punctuation mark to be used in the given
sentences.

The participants’ module on report writing continued and submitted on October
28, 2014. It was checked by the Mrs. Jocelyn F. Licadang, Mrs. Lourdes T. Bandas and
Mrs. Claire Kaplaan P. Lafadchan.
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Republic of the Philippines
Mountain Province State Polptechnic College
Bontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

Progress report

January 2015

As part of the “Continuing Education Program for the PSGs” extension activity,
the participants gathered at the congressional hall last January 10, 2015 to hear the
discussion on Gun Safety which was delivered by Mr. Dario F. Guinayen being the
trainor for the topic.

Mr. Guinayen lectured on the basic protocols of handling a gun and the proper
discipline while inside the firing range. He reminded the provincial security guards to
always bear in mind “safety first’ before firing a gun.

On the following day, January 11, 2015, the activity on Marksmanship and
Combat shooting was held in advance due to conflict of schedule on the part of the
participants and the schedule of gun ban. The firing was held at Baniyas Firing Range.
All participants, including three facilitators from the Criminology Department fired a gun
while observing protocols of the firing range.

After the activity, Mr. Robert Toctocan, the Provincial Security Officer, announced
to the participants that all modules should be submitted on February 6, 2015 for the
facilitators to check. It was also agreed upon that the scheduled date for the Closing
Program will be followed.
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Republic of the Philippines
Flountain Province State Polptechnic College
Bontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

Progress report

January 2015

As part of the “Continuing Education Program for the PSGs” extension activity,
the participants gathered at the congressional hall last January 10, 2015 to hear the
discussion on Gun Safety which was delivered by Mr. Dario F. Guinayen being the
trainor for the topic.

Mr. Guinayen lectured on the basic protocols of handling a gun and the proper
discipline while inside the firing range. He reminded the provincial security guards to
always bear in mind “safety first” before firing a gun.

On the following day, January 11, 2015, the activity on Marksmanship and
Combat shooting was held in advance due to conflict of schedule on the part of the
participants and the schedule of gun ban. The firing was held at Baniyas Firing Range.
All participants, including three facilitators from the Criminology Department fired a gun
while observing protocols of the firing range.

After the activity, Mr. Robert Toctocan, the Provincial Security Officer, announced
to the participants that all modules should be submitted on February 6, 2015 for the
facilitators to check. It was also agreed upon that the scheduled date for the Closing
Program will be followed.
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Republic of the Philippines
PROVINCIAL GOVERNMENT OF MOUNTAIN PROVINCE

BONTOC

ATTENDANCE SHEET

'TITLE OF TRAINING / MEETING /| ComMTiM U NG EOLEATICN FoR SEC e -, Al
| PROGRAM: *
'VENUE: ’ | Check | |Meeting
'DATE: - specify |  Training
TIME: | ~ type./ Orientation
l’l EASE PRINT Y()UR NAME LE GIBLY ,
i 'GENDE |
'NO. | PRINTED NAME OF PARTICIPANT = AGENCY/OFFICE R | CONTACT NO.  SIGNATURE
i M| F
| ‘ t - ‘

i!/‘

0
| ﬁ
|

|
%

4|

| AL e e 2 L
1 >/\((,7ZL y
: ey

f AN S

\ P
LAl
i (1 117/ '

i ‘m/“ Ll Yoo 1

\ ,
,\vu '<)»)u/ , ',\

|

u()l« 22
ALRE R
Q_‘H\\\\“ l)\l!\\(\

G DV 4

A R AR

el Loticne
| PAWLD, ROWEL A

/1’( )IH' C J

'P)C Ne I"F\k;‘\)l‘ 31‘\‘& =
CAPA T LAABE R
V\Q”((\\‘ V\(,j’ (4,(2 ‘-,(
Oeocan Juw

\4_“;‘1/&(/; Je

5 T/ }(/‘ C/(; )A/ﬁ- )

(!

7 /’/wy‘f ( Ly

L

. \m\\v\\{ eI
(
A P L

[SO¥vy LY AV (

KAP\/A’AN P UAPADCHAN—
AR T e UINAA \

zf/!M/}]M(' (.«’/’ /49414«/

' | [iFs fc

v H)/<
V
‘!( "f,

, l/ﬁ’) (_’.),

Mpc P
Pss u/HI SPC

‘\’5\‘ /r"\’,)f(

U&T MPS PC

M*")/’

t

H!
)( SR

"(f

“
t
le
'
|
t

{
¥
|

| ( ‘r ) lv.-\m LA

SNew u/. Ty

yoi (Nl
204 -

S T

"‘ N y

L0

"MPSPC

1

)/ = [’)

CERTIFICATION

v

\0912804¢ 10 | <~

a.aty 2| o
2137 2

| o /Jb////éﬁy(/“}‘}
| | |
N
—
oo
T |
'! !
|
i,
s
|
-
| ‘
-
5 |
—— i - *
—
I ‘
|

This is to certify that the above is true and correct attendance list of the participant/s/facilitator/s
secretariat/s of the _CONTINUING, TDUATIony  FORK  SEcLR Ty GuuAns .

; 1 . ~ { 7 J
! b ke

| ' K,,,F A
: 0T 90H 1 T Y 15”(’.‘

This is to certify further that the meals/snacks being claimed for payment were served to above
paricipants.

Hengxy A0 EEFAA

COORDINATOR



i?tﬂ‘hﬂqgﬁ R”m6&nyﬂ%Qﬁdmphﬁ
w0/ 4 "vl‘i PROVINCIAL GOVERNMMIENT OF MOUNTAIN PROVINCE
%! :.ﬂﬁfm . g BONTOC

s s
P % &
‘Cray, %

ATTENDANCE SHEET
TITLE OF TRAINING / MEETING / |

| PROGRAM: CTONTINDLIN G E“\‘u;\(:\;lﬂtt\) TR
'VENUE: CONGREES WAL = éTleCk
{ {
DATE: oc-t. 18, Aoy, ! | specify |-
TIME: | | | Sype. |
PLEASE PRINT YOUR NAME LEGIBLY
| GENDE |
' NO. 1 PRINTED NAME OF PARTICIPANT AGENCY/OFFICE .R
M |
g - =0 =]
CMRE PACANGDOSAN | PLSp el
o ERYM A A peee
i \)ywww M. ( W\\"A /(/y/\/ * ") O v |
L.Yu\wu ’L, L rL o | |
Zann MeELARD | V- <‘£?§) ]
; @Q s ﬁ (% / f T % 5
fz e IH Iy /()(_ AR SR | Fed - SSp | —
i lPetew T MRoat : |44 A
U Al pc CLLe g #o. 5P ¢ -
L Clwveo , N0 Y et == NS Kol
Gilbet LA fadChan | - d- =
4c/)/uub Cofrfars | [ e |
A e /1 e A I s K Y T | B =
S VARID e | X =]
- B = " L
j/xk//%/%* 5 EA) /j” VYKA/,/_%
V(o o opesosPans RS L
| r////m/om/ MAW/ JZ- F. Sepo [
- Ga i U//NA , | o L |
| odz( ;f T

?‘}{'UOUL . KpO

S DO Sulls
|
wm o o MAEACEY AT |

OV\,QO\/M A 9339 ]
| cb/*‘\/') AN | L

ﬁéﬁ?’”ﬁxﬁw S

CERTIFICATION

| CONTACT NO.

|
1
i
1

!

—1 Tra/n/ng
Onenta tion

S&EC ) Y/

/

SIGNATURE

This is to certify that the above is true and correct attendance list of the participant/s/facilitator/s

secretariat/s of the CONTINUING BOucaT\oN For 'SECMR\“Y G LAFR

This is to certify further that the meals/snacks being claimed for payment were served to above

participants.

H’FNT—y A EBFAN

7’7

,/

COORDINATOR



PROV1nCIAL GOVERNMENT OF MOUN. N PROVINCE

Bontoc, Mountain Province
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Republic of the Philippines
MOUNTAIN PROVINCE
BONTOC

OFFICE OF THE PROVINCIAL GOVERNOR
Tel/Fax Number: (074) 462 - 4310
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This is to certify that the above is the true and correct attendance list of the participants/fadlitators/secretariat
of the CONTINUING EDPVCATION FOo/x _ SECLRITY G UARDS ,
This is to certify further that the meals/snacks being claimed for payment by the caterer were served to the

above particlpants. g
particlp S \\\

/ 1\\ (\‘\KH >/ A ER T AN
Fs Coordinator




Republic of the Philippines
fountain Province State Polptechnic College
bBontoc Campus
Bontoc, Mountain Province
DEPARTMENT OF CRIMINOLOGY

‘Continuing Education for PSGs Extension program”

Mrs. Claire Lafadchan discusses on the importance of Technical
Report Writing on September 27. 2014 at the Congressional Hall
as part of the six months extension activity on
“Continuing Education for the Provincial Security Guards.”




Republic of the Philippines
flountain Province State Polptechnic College
Dontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

‘Continuing Education for PSGs Extension procram”

PSGs are having there workshop Despite the inconvenience in
activity on the Fundamentals of writing due to lack of tables or
Technical Report Writing. arm chairs, the PSGs are still
making their reports.

Facilitators convene on what The PSGs show their willing-
activities are to be done next. ness to learn and to have their
skills be further honed.




Republic of the Philippines
flountain Province State Polptechnic Colleqe
Lontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

“Continuing Education for PSGs Extension prooram”

Activity on Combat-shooting

Final briefing. Mr. Robert Toctocan and Mr. Dario Guinayen remind the PSGs before the

activity on combat shooting. They told the participants to apply what they learned about
gun safety.




Republic of the Philippines
Hlountain Province State Polptechnic College
bontoc Campus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

‘Continuing Education for PSGs Extension program”
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Republic of the Philippines
flountain Province State Polptechnic College
Eontoc Cambpus
Bontoc, Mountain Province

DEPARTMENT OF CRIMINOLOGY

‘Continuing Education for PSGs Extension prooram”




Mountain Province State Polytechnic College
Bontoc Campus

“‘Continuing Education for PSGs”
Activity # 3

Subject-Verb Agreement

£

Name: M\ & Qgcay € 1243e] da

Instruction: Select the correct form of the verb to be used. Write the answer before the number.

OACL 4 There (is, are) three detectives assigned to follow-up the case.

X2 "}A’)etective Acay, together with Detectives Baloy and Caloy, (was, were) assigned to monitor the operations of
the Akyat Bahay gang.

) F8 “One of the major causes of drug abuse (is, are) broken homes.
Q_f‘:}i Everyone, including the officers (is, are) invited for sympaosium.
-'\@/\‘he commander, as well as his staff (hate, hates) the report.
X\ eB. Each investigator, unlike his officers, (write, writes) the report.
135 FEveryone in the department who (is, are) qualified can be sent abroad for training.
3 B-One hundred pesos (is, are) chicken feed for gambling.

15 97 Either the defendant or the victims (is, are) convincing in giving testimony.

= 107 Neither the defendants nor the victim (is, are) convincing in giving testimony.



Mountain Frovince State Folytechnic College
Bontoc Campus

“Continuing Education for PSGs”
Activity # 1

Active and Passive Voice

Name: /4 A 1[0/1 [\D é#ﬂzéﬂS

Instruction: Determine and copy the verb in each sentence. Then label it A E or PASSIVE. Write your

answers on the blanks before the number

aru \?\leuam&/ Msinesses are guarded at night by watchdogs.
e

Ja %% ; dishes with a towel.
\/ —
W arging Wulf Stream warms the west coast of Europe.
O.:‘f “The dgg left a stream muddy foot print.
Con 13@ W ‘ ~Jade can be shattered by a sharp blow.

e lead part was played by Jane.

7
Wwas F [a y " )
AMLU_ba_E_bjﬁhd ‘gm%)ﬂ{ywport on solar energy will be finished soon.

%ﬂ o/ ac hve tergible thunderstorm followed the rain.
\Weee l»naa{z, _1&53_‘1‘1 he wedding vows were made by the couple.

14 alwa\ge (za/kL M always called J.J. by his family.
Pc,_ﬁw Th




viountain Frovince State Polytechnic College
Bontoc Campus

“‘Continuing Education for PSGs”
Activity # 2

Active and Passive Voice

Name: A""’/’W’l(b @%)ka% /O

Instruction: Rephrase the sentences from passive to ACTIVE voice. Write your answers on the blank below the
number.

./I/He/ﬁark of the trees were chewed by the deer.

—T#¢ C:Lﬂ,czfl Chewed -U\@ Aﬂ@k #%kli*u‘fr

/Z/A/w'onderful speech was given by Ned.
HG«J \\ff@\/p Q wbh‘lﬂz’ﬁf«f 3 peech
/3/1'—h€’concert was enjoyed by everyone.

_QA[&%_DMIJL @ﬁvln\?q.J ‘//M, conCatet

4. arrant of arrest was issued by the judge.
The J C@J\?ﬂ les U@J —w//m (/L'Cif/nfh;pZ éf QhhasT

)/S?Ta‘bu paraphernalia was recovered by the police from the suspect.

‘jl\cp Polten Loaovwl_ééaiu_ﬁahaphﬁ_mﬁq Jﬁw %/fe“sfwf

yhe’report was written by SPO2 Robinsons last night.
6!’02 gobmebh Whoty -//m 1‘¢j’0ﬂl‘ /0‘5{ 1’”\7/4 7
__L—tnstructions were given by the chief of police.
T!/ﬂ (@) A ( z/f hf ,lov lice \?qlfz mef/ﬂuO//O ’4(’3

8. gious freedom was promised to the settlers by William Penn.

M/’//Iolw P&hh. ?ﬁomléal hﬁ/zénms ﬁdohﬂ -\(0 4—14¢ 6¢/7’/¢/“6r

me was filed by the victim’s son.
" . !
(NW Viedins  Sen %716':/' :/A@ Qase,

/10(Spﬁ\'ards were defegted by them. 7/
(d/¢ \54 rz{}m fcp/ : / .= yaliia bds




Mountain Province State Polyféchnic College
Bontoc Campus

“Continuing Education for PSGs”
Activity # 3

Subject-Verb Agreement

wame: L on i C—’/@%ﬂé Yo

Instruction: Select the correct form of the verb to be used. Write the answer before the number.

QM (is, are) three detectives assigned to follow-up the case.

_wi\ikbﬁective Acay, together with Detectives Baloy and Caloy, (was, were) assigned to monitor the operations of
the Akyat Bahay gang.
'

15 _37One of the major causes of drug abuse (is, are} broken homes.

\
_Lfkéiﬂ:'\?éryone, including the officers (is, are) invited for symposium.

E%’Th/é commander, as well as his staff (hate, hates) the report.
bj !%Each investigator, unlike his officers, (write, writes) the report.

_l_"J./Ev/er—yone in the department who (is, are} qualified can be sent abroad for training.
1

f_S_,‘S./On/e-hundred pesos (is, are) chicken feed for gambling.

aMer the defendant or the victims (is, are) convincing in giving testimony.
\

lf;’zlve.’Neither the defendants nor the victim (is, are) convincing in giving testimony.



Mountain Province State Polyiéchnic College
Bontoc Campus

“‘Continuing Education for PSGs”
Activity # 1

Active and Passive Voice

Name: S6HF Bayrmg«y

Instruction: Determine and copy the verb in each sentence. Then label it ACTIVE or PASSIVE. Write your
answers on the blanks before the number.

M‘W M;u Ausinesses are guarded at night by watchdogs.

_.QA;, /&he dishes with a towel.
Py AcZire BT ulf Stream warms the west coast of Europe.
4_2 o¥ege 4. The dog left a stream muddy foot print.

> M@ Jade can be shattered by a sharp blow.

Lo Jipris always called J.J. by his family.
oot pfloy ok /8% 3/ The lead part was played by Jane.

\\\ﬁ ﬂ}td;ﬁlf m@r@on on solar energy will be finished soon.
Mo«itz aeZe /?Larrible thunderstorm followed the rain.

/o“"“; 0. The wedding vows were made by the couple.




Mountain Frovince State Polytechnic College
Bontoc Campus

“‘Continuing Education for PSGs”
Activity # 2

Active and Passive Voice

©

Name: SGZH ﬁOWOW;}

Instruction: Rephrase the sentences from passive to ACTIVE voi

ce. Write your answers on the blank below the
number.

_A—Hebark of the trees were chewed by the deer.
7Ae o Moo 2B Gk oy T Dotor
_2~Awonderful speech was given by Ned.
2l pove ovonrdsgnd dppeceq,
)/Tfﬁ concert was enjoyed by everyone.
Eery prre ,,.7;;,'/—@? 2R Loncen?s
e warrant of arrest was issued by the judge.
)/Slﬁ)u paraphernalia was recovered by the police from the suspect.
T4 fallee racoyend ok ,/WM%/“’“% A P L
6/‘Lbe—report was written by SPO2 Robinsons last night. )
SPLR Rotrrsanid wrall 2R rf20el— Lod? e in AP
7/Lnsfructions were given by the chief of police.
TR Ay of folice goret T il K.
/B/R’e‘rgious freedom was promised to the settlers by William Penn.

Willlgprn foan prigriiosd O lipipng g AT 9t e, |
9. ase was filed by the victim’s son.
JAe W%M SAY At Cade.

}Q/Erpﬁards were defeated by

rhy Lyl T P




Mountain Province State Polyféchnic College
Bontoc Campus

“‘Continuing Education for PSGs”
Activity # 3

Subject-Verb Agreement

0

Name: & @gww;y

Instruction: Select the correct form of the verb to be used. Write the answer before the number.

Mre (is, are) three detectives assigned to follow-up the case.

“Detective Acay, together with Detectives Baloy and Caloy, (was, were) assigned to monitor the operations of
the Akyat Bahay gang.

;‘V‘.%One of the major causes of drug abuse (is, are) broken homes.
1:441. Everyone, including the officers (is, are) invited for symposium.
We commander, as well as his staff (hate, hates) the report.

Mach investigator, unlike his officers, (write, writes) the report.

-

«d__J-Everyone in the department who (is, are) qualified can be sent abroad for training.
0 - One hundred pesos (is, are) chicken feed for gambling.
. Either the defendant or the victims (is, are) convincing in giving testimony.

\
,MNeither the defendants nor the victim (is, are) convincing in giving testimony.
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MEMORANDUM

To : Mrs. Lourdes T. Bandas

Mrs. Jocelyn F. Licagang

From : Henry A. Ebfan
Subject : Narrative report
Date : September 13, 2014

At 0735H Mesdames Lourdes T. Bandas and Jocelyn F. Licagang arrived at the Capitol

for the continuation of the seminar conducted last August 30, 2014 at the Multi-purpose
Building.

The seminar started at 930H after the registration. It was held at the Congressional Hall,
Capitol, Bontoc, Mountain Province. Madam Lourdes Bandas explained the basic principles of
report writing using the SW’s (Why, what, who, where and when) and 1H (how).

The seminar was attended by 35 Provincial Guards of the Provincial Government of
Mountain Province. It ended at 1200H.

HENRY A. EBF
Watchman 11
SSD-PGO
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September 13,2014

Subject.Narative report

On about 9.30 am of September 13 2014 I and my co Provincial Security

Guard attained the first day of seminar on fundamental technical repoet

writing us sponse@red by the Criminolog y department headed by sir Dario

Guinayen.Fhe first lecture rendered by Mam “~ourdes T.Bandag,her topic

about the uses of pronoun,noun,verb,past tense,present tense,accuracy ,
the porpuse of report writing.Phe second topic is how to answer the

B w and 1h and we do an report on how to constract and answer % w and

17 h then we submented to my namiindal.on 1130 am we have a lunch and

instructed us to sbment on monday.

Fep




SEPTEMBEK 13,2014

AT about 0900h, September 13%,2014,the MPSPC Lecturer under the criminology
Department ' ™Mam Lourdes T. Bandas tought us the technique and importance of

report writing in making a good report and we were geven an exercise,extracting

the 5 § and 1H from an given report.

Submitted by.

Awichem M.



Flountain Province SHtate Polpiechnic Callgo . ;
Bontoc Campus Wissbedl &5 PRV v
Bontoc, Mountain Province ' SEEE

Activity Design

PROGRAM TITLE: PU\EJJI(T SAFETY, SECURITY AND JUVENJILE DELINQUENCY
Activity Title: Continuing Education for Security Guards
implementing Agency: MPSPC —Criminology Department

Venue: Provincial Capitol, Bontoc, Mt Prov.
Proponents: Criminology Department

Participants: Provincial Security Guards

Source of Fund: MPSPC Extension

Duration: (for confirmation)

L INTRODUCTION

A. Rationale:

Secunity, implies a stable, relatively predictable environment in which an individual or
group may pursue its end without disruption or harm, and without fear of such disturbance and
injury (Dulipas and Peckley, 2008).

In Bontoc, Mountain Province, the Provincial Security Guards are doing all ways and
means 1o secure and protect the properties of the provincial government and the interests of their
clients. However, their jobs also require paper works of which all events observed must be
reported.

However, it was found out in the study of Mr. Dario F. Guinayen titled “The Security
Operations of Provincial Guards in Mountain Province” that the first problem being encountered
oy the said Provincial Guards is Lack of training on report writing. Thus, this activity design is
being proposed by the Criminology Department with the main goal of guiding the Provinciai
Guards on report writing through seminar-workshops.

Security education and fundamentals of gun safety with combat shooting are also

included in this activity with the purpose of giving updates to security guards which will be
helpful in their field of profession.

B, General Situations

Report writing is very important because it contains facts that tell a story on what
transpired in a given place at a given time. It is a skill that can be polished and perfected.
However, not all Provincial Security Guards know the sequence of writing a report though they
have been writing in their log books. It can be understood that the Provincial Security Guards are
not all college graduates, thus, they need to refresh their minds on the mechanics of report
writing so that they can appreciate the concept of writing a report and its importance to the
government and the public.

Fhey must also be made aware of the up to date issues and concerns regarding security

guards here in the Philippines and be reminded of the basic gun safety measures and to refresh
their marksmanship skills.

. Objectives:

I. Inform the participants on the different programs of the college as well as the VMGO of the

institution: p S p .
':t.‘r* EIVE

=1 — l;":

PRIAEA]



2. Introduce the fundamentals of Technical Report Writing;

3. Instill the importance of Technical Report Writing;

4. Construct simple and short sentences;

5. To decipher the characteristics of paragraph and the impact of misspelled words in report
writing;

6. Identify the different kinds and uses of punctuations;

7. Give emphasis on the use of
8. Discuss the guiding tools in
9. ldentify the classification, criteria,

past tense in writing investigation reports;,
writing a technical report;
parts and format of reports;

10 Identify and differentiate the various written communications prepared and used by the
Provincial Security Guards.

i1, Identify and discuss the different types of security.

I2. Enumerate and discuss the basic functions of security guards.

13. Discuss the basic security assessment and security plans.

14. Give emphasis on the importance of gun safety.

!5, Adopt the basic rules of gun safety.

. Significance of the Extension Activity

This activity or training is very important especially for the participants. This is for them
to develop and increase self-confidence in their work. It also provide them an avenue of

viewing the importance of report
make reflect their performance

writing in a more positive perspective since the reports they
while on tour of duty. The activity will also enable the

Provincial Security Guards to improve and hone their writing and marksmanship skills.

K. Instructor concerned of the extension Activity

Dario F. Guinayen — Criminology Instructor, Department Chairman

. Procedure/M ethodology

Before the actual seminar-workshop on report writing,

an orientation will be conducted

among the Provincial Security Guards to introduce the said activity and for them to be mentally

prepared.

1V. Schedule of Activities (to be identified)

V. Proposed Budget

50

50

3 ré:arﬁé
L

50 pCs
20 pcs

)

60 pes.
00 pes.
| 600 pcs.

{ 5 reams

Quantity [

____Particulars Unit Price _Total price |
()pen_i.rTq Pfog ram Snack
@ C2 Solo 12 600
@ Cup cake Y. 600 -
"~ Closi ng Program
Snacks 12 600
@ C2 Solo 12 600
@ Cup cake -
»_Long—ABond paper 200 600 ]
Short Bond paper | 185 | o35 |
__Short envelope 6/pc L300
Ball pen 6/pc 1300 B
Canon 810 black 800 160 |
_Canon 811 color | 800 __leo ]
Parchment paper | 745/10 pieces | 270
Short envelope | 6/pc 360 |
Ammunition (for 13/pc 7800
marksmanship) "
CEOTL T i3 500




VL Program of Activities

.. Activitics

|
i ™ T e

| 1. Onentation of the participants
!
|

People Involve

Time Frame

-
|

S —

3

___Teport.

| _report.

I's.

i

.-

‘ . .

l Philippines
-

i

Criminology Faculty Members

a. VPRDE ., 2014
b, Campus Extension Coordinator 8:00 AM
c.  Executive Dean |
d.  Chairman-Criminology
e. Director, Extension
R f. _Criminology Faculty Members I
2. Traiming proper starts. Fundamentals a. Trainer , 2014
of Technical Report Writing will be b. Participants- Provincial Security 10:00 AM
taught to the participants. ~ Guards .
. The importance of Technical Report a. Trainer ,2014
Writing will be emphasized to the b.  Assistant instructor 8:00 - 5:00 PM
participants and the activity will start ¢. Participants- Provincial Security
on the construction of short and Guards and Inmates
_ Simple sentences. S ARSI, N
| 4. Participants will be guided on a. Trainer , 2014
deciphering the characteristics of b.  Assistant instructor 8:00 - 5:00 PM
paragraph and the impact of ¢.  Provincial Security Guards i
misspelled inreport writing. | 0000 | —
5. Continuation of workshop. Ask the a. Trainer , 2014 |
| participants to identify the different b. Assistant instructor 8:00 - 5:00 PM !
__kinds and uses of punctuation marks. __¢.__Provincial Security Guards |
6. The tramer will discuss on the use of a. Trainer . 2014
past tense in writing investigation b. Assistant instructor 8:00 - 5:00 PM
- RN ¢.  Provincial Security Guards - ]
| 7. Discussion and workshop on the a. Trainer ,2014
' puiding tools n writing a technical b. Assistant instructor 8:00 - 5:00 PM
. | ¢ Provincial Security Guards | |
The participants will learn to identify a. Trainer ,2014 ',
and differentiate the various written b. Assistant instructor 8:00 - 5:00 PM
communications prepared and used by ¢. Provincial Security Guards
the Provincial Security Guards. - . I S
| 9. Updates on Security Education in the a. Trainer . 2014
b. Assistant instructor 8:00 - 5:00 PM
i, ¢ Provincial Secwrity Guards | ]
10. Gun Safety with Marksmanship and a. Trainer L2014 i
Combat shooting b. Assistant instructor 2:00 - 5:00 PM I
. | c._Provincial Security Guards B
1. Closing Program a.  Provincial Governor , 2014 3
b. VPRDE 8:00-10:00 AM |
c.  Campus Extension Coordinator '
d.  Executive Dean i
e. Chairman-Criminology ?
. Director, Extension !‘
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Mountain Frovince State Polytechnic College
Bontoc Campus

“‘Continuing Education for PSGs”

Activity # 1

Active and Passive Voice

Name: (;p\;ﬂ—‘fx(/?’@ é@"%ﬂ-

Instruction: Determine and copy the verb in each sentence. Then label
answers on the blanks before the number

@U- a/LLMG(&Ci Me businesses are guarded at night by watchdogs.
&/\JJA/' ﬁcm the dishes with a towel.

J - L
LN\ s M The Gulf Stream warms the west coast of Europe.

_/(/51 H—: @(';,I-j,\)%(/fhe dog left a stream muddy foot print.
C 7 /éQ é FM %M/Jade can be shattered by a sharp blow.

-Jim is always called J.J. by his family.
¥ The lead part was played by Jane.

2

it ACTIVE or PASSIVE. Write your

. My report on solar energy will be finished soon.

O’/C/L% terrible thunderstorm followed the rain.
v -
Os00 (’]«a@Q&

A aGLI
U = furashe]

0. The wedding vows were made by the couple.



viountain Frovince State Polytechnic College
Bontoc Campus

“Continuing Education for PSGs”
Activity # 2

Active and Passive Voice

Name: q’%ﬁ”——»&i‘/m /Lé‘vjf% /()

Instruction: Rephrase the sentences from passive to ACTIVE voice. Write your answers on the blank below the
number.

/H/bark of the trees were chewed by the deer.

Tha dov Chunsedt fita bl o (e Kue

}/»(wonderful speech was given by Ned.
e frus & wondsfol afeeh

}/fﬁe concert was enjoyed by everyone

’ ~ /
oy sy %Wﬂuegmaaf |
4/Tl§warrant of arrest was issued by the judge.

\}/f&w@i WI@WJ@@M

%bu paraphernalia was recovered by the police from the suspect
ﬁ& 1@ [1/ r AUl fAﬂ@(p )//(mp{w,mﬁa 7£7(m f) {1 ﬁu%;a/—f

/G/Pfﬁreport was wptten by SPO2 Robinsons last mght

ez Roborson Witle Ll poparf- /wq%@/f

)/Iﬁuctlons were given by the chief of pohce

i (’M #mﬁa GWAAQ/S/AW

,SR/ehglous freedom was promlsed to the settlers by William Penn.

anmw 4bogisos frelon & i Ftlisas

/QM'@ case was flled by the victim’s son.
ﬂk\ \ncwlfm RIS EJ‘LCC Ll cerzq -

}D/S/n rds were defeated by them.
E&%/ AMW L @/PM”G“ :




Mountain Province State Poly't'echnic College
Bontoc Campus

“Continuing Education for PSGs”
Activity # 3

Subject-Verb Agreement

O

Name: WJPT@\ agR ’]QCM ‘Lcéﬁl‘

Instruction: Select the correct form of the verb to be used. Write the answer before the number.

@/U\ ~X. There (is, are) three detectives assigned to follow-up the case.

%D?tective Acay, together with Detectives Baloy and Caloy, (was, were) assigned to monitor the operations of
the Akyat Bahay gang.

<
/(/‘L_/3’. One of the major causes of drug abuse (is, are) broken homes.

=

A/P:A’. Everyone, including the officers (is, are) invited for symposium.

t@{he commander, as well as his staff (hate, hates) the report.
/ % investigator, unlike his officers, (write, writes) the report.

L

A L-EVeryone in the department who (is, are) qualified can be sent abroad for training.

-~

~L_8-One hundred pesos (is, are) chicken feed for gambling.

Mer the defendant or the victims (is, are} convincing in giving testimony.
'

Mher the defendants nor the victim (is, are) convincing in giving testimony.



- Y § WY LIVC Dlale r"UlylECl']rHC (JO”ege
Bontoc Campus
"Continuing Education for PSGs
Activity # 1

Active and Passive Voic

Name: M (;@
!

Instruction: Determine and COpy the verb in each sentence. Then label it ACTIVE or PASSIVE Write your
answers on the blanks befor

N O
Jia < e niumpe

J%‘ GUAPDETD VEA)Some businesses are guarded at night by watchdogs.
o2ty

dishes with a towel
Watrra( k”ﬂﬁ@)‘:‘gutf Stream warms the west coast of Europe.
Ler”T ACTINKES. The dog left stream muddy foot print.

%ﬂ? _PAZI1YE jade can be shattered by a sharp blow.
- PravES)

i S always called J.J by his family.
< pepr >y IVE 7

The lead part was played by Jane

WLLQ.BEM &My report on solar energy will be finished soon.
VOLLowE) g i

e thunderstorm followed the rain.
W/FLe MA’Df m'mmzdding vows were made by the couple.




mountain Province State Polytechnic College
Bontoc Campus

“Continuing Education for PSGs”
Activity # 2

Active and Passive Voice “\

/ /
Name: M’&E { u

Instruction: Rephrase the sentences from

passive to ACTIVE voice. Write your answers on the blank below the
number.

-
l/ebark of the trees were chewed by the deer.
THE DFER. cATEWED TWE phev oF TPer

A wonderful speech was given by Ned.

NEV @AvE A wonpertuL <precy
3/h/econcert was enjoyed by everyone.

ENEFY ONE 1s8\vpp 1175 coNek 2T

4,-The warrant of arrest was issued by the judge.

@ VADGE /SCafD) THEW permpsr Pt 7betT
<~ Shabu paraphernalia was recovered by the police from the suspect.

—TME_POUCE ROLOFMD Cpapn peasperprin J [HE Cpecr

6. € report was written by SPO2 Robinsons last night.

/%L/mgwwzw WEOTE e PeRoet Ly NIGHT
7 S

tructions were given by the chief of police.

THE SHIEF (- Pl S ntut perpercrsmss
8. igious freedom was promised to the settlers by William Penn.

Uit perrs prorcen 2EL1600ms 20N D e Chrreens

9. € case was filed by the victim’s son.

THE goellinc So19 freem gre cpr

10. Swwere defeated by them.

77/?/*/ VETEATED Rfe SPNI470<




Mountain Province State Poly'téchnic College
Bontoc Campus

‘Continuing Education for PSGs”
Activity # 3

Subject-Verb Agreement

Name: M

Instruction: Select the correct form of the verb to be used. Write the answer before the number.

~

ARE 1. There (is, are) three detectives assigned to follow-up the case.

mtective Acay, together with Detectives Baloy and Caloy,

(was, were) assigned to monitor the operations of
the Akyat Bahay gang.

- One of the major causes of drug abuse (is, are) broken homes.

]M&/ye, including the officers (is, are) invited for symposium.

PATEL S The commander, as well as his staff (hate, hates) the report.

%VE{M;estigator, unlike his officers, (write, writes) the report.

é Lav(ryone in the department who (is, are) qualified can be sent abroad for training.

fS ﬂ@ red pesos (is, are) chicken feed for gambling.
Mdefendam or the victims (is, are) convincing in giving testimony.

" Neither the defendants nor the victim (is, are) convincing in giving testimony.




vibutiain Frovince State Folytechnic College
Bontoc Campus

‘Continuing Education for PSGs”
Activity # 1

Active and Passive Voice

Name MARAG CAY M- CTUASELDA ‘a

Instruction: Determine and copy the verb in each sentence. Then label it ACTIVE or PASSIVE. Write your
answers on the blanks before the number.

Ae ﬁv@«M TS w*1.-8ome businesses are guarded at night by watchdogs.

doy XL 2-Dry the dishes with a towel.
P s ozt 3 The Gulf Stream warms the west coast of Europe.
&g’ (Lm 4-The dog left a stream muddy foot print.
0o TTared {%@'5 Jade can be shattered by a sharp blow.
colled oetoor 6. Jim is always called J.J. by his family.
MW‘%‘&@J T3 1LA7 The lead part was played by Jane.

y M"’! Gclom 8. My report on solar energy will be finished soon.
éouur«)»o' actcua 9-A terrible thunderstorm followed the rain.

WX e M«ad& @%lww. The wedding vows were made by the couple.




viountain Frovince State Polytechnic College
Bontoc Campus

“Continuing Education for PSGs”
Activity # 2

Active and Passive Voice /L

Name: Moux®agcy e rigelda

Instruction: Rephrase the sentences from passive to ACTIVE voice. Write your answers on the blank below the
number.

}/He bark of the trees were chewed by the deer.
The Qe o Racoad, S ZE ) Lot oL ftuTrny

2-"A wonderful speech was given by Ned.

Ned gdue a wm&aﬁm\ ~@gasch .
_3< The concert was enjoyed by everyone.
Bumg O w s Sl X,
A< The warrant of arrest was issued by the judge.
Tite Quagi ol Al Wekrat af Qrrase.
& Shabu paraphernalia was recovered by the police from the suspect.
T Polte e e ganrad The B habou Porag by tolg '&@'3& NP reh,
b The report was written by SPO2 Robinsons last night.
SO Robmsons wWroTe TRy C2PorT LasT rigir,
A< Instructions were given by the chief of police.
’Tﬁﬁ—c,b\p._g, c9<{), ':PD—Q:CI Fve Tha Vst dlTn o,
8- Religious freedom was promised to the settlers by William Penn.
Wikhiam ey @rominael 'Thr‘ulk‘glowﬁh_uoﬁb b ToTle Settlirs
; The case was filed by the victim’s son.
TRy 2 e Jld g car,
)(fSpaniards were defeated by them.

’Tﬁyj GQL,\]L(.&—C_C& T Spartvards,






