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Republic of the Philippines

Mountain Province State Polptechnic College
Tadian, Mountain Province

TEACHER EDUCATION DEPARTMENT

TERMINAL REPORT

GENERAL INFORMATION
Activity: Financial Literacy for SMEs
Date & Time of Activity: April 11, 2019
Venue of Activity: Dacudac, Tadian, Mountain Province
Proponents: Zaida B. Balcita
Joyce D. Cuyangoan
Facilitators: Zaida B. Balcita

Joyce D. Cuyangoan
Claire Camtugan
Daisy Nabus (DSWD Staff)

Participants: Business Owners, SLP Beneficiaries and 4Ps
Budget: MPSPC - Php 2, 750.00

DSWD - Php 7, 200.00
Source of Fund: MPSPC and DSWD

NARRATIVE REPORT

To help the associations organized under the Sustainable Livelihood Program
(SLP) of DSWD and beneficiaries of 4Ps in Dacudac, Tadian, Mountain Province,
Seminar on Financial Literacy was conducted on April 11, 2019. The team was
composed of Zaida B. Balcita, Joyce D. Cuyangoan, Claire Camtugan, Daisy Nabus
and Noel De Los Santos, the Campus Extension Coordinator It was attended by 64
participants (see attached attendance sheet).

The activity was started by a prayer led by Rose Soliman, a beneficiary of 4Ps.
Hon. Escobar Bilayan, the Barangay Captain opened the activity by highlighting the
purpose of the activity. The group was then introduced to the participants and Joyce
D. Cuyangoan gave a brief overview of the activity.

Joyce Cuyangoan discussed briefly SWOT analysis by defining and identifying its
advantages. After such, the participants were grouped according to their businesses
or organization. They were instructed to make a SWOT analysis of their organization
which will be later be presented. The group without business or organization were
asked to have a SWOT analysis on a personal level. After the activity, each group
shared their SWOT Analysis. After the presentation, the activity was processed and
identify possible remedies for the weaknesses, opportunities which can be taken
advantage and threats which can be avoided. This activity was to guide the members
evaluate their own organization on particular aspects and recommend solutions to
identified issues and concerns.

To help the association in the financial aspect of their business, simple
bookkeeping was discussed by Zaida B. Balcita. She emphasized on the importance
and tips in managing the finances of the organization as well as personal finances.
Journalizing was the main focus of the discussion. Journals for recording their
business transactions were further distributed to the organizations. These journals
will be later on collected and checked in the next visit in preparation for the
preparation of financial statements particularly income statement.

After the queries were answered, announcements were given by the barangay
secretary, some community members and reminders by Daisy Nabus. The activity
was ended by a closing prayer.

The activity in afternoon to be conducted in Lenga, Tadian, Mountain Province
was postponed as informed by Daisy Nabus.

MPSPC-QMS-F-035/00/ Sept. 3, 2018

Page 1 0of 6



Republic of the Philippines

Mlountain Province State Polptechnic College
Tadian, Mountain Province

III. PHOTO DOCUMENTATION
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v. RECOMMENDATIONS

Since the activity conducted was the first phase in helping the organizations in fixing
their books, it is recommended that the activity will have a follow up to monitor the
performance of the group since the seminar requires series of activity. With this, the
activity can have an impact to the community.

V. ATTACHMENTS

(Approved activity design, attendance sheet, sample certificate/ photocopy of certificate,
summary of evaluation, lecture presentation)

Prepared by: Noted:

T AL
ZAIDA/B. B ITA ELMER D PAC
Extension Worker Director, nsion

JOYCE D. C AN

Extension Worker
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Republic of the Philippines
Mountain Province State Polptechnic College
Tadian, Mountain Province

RESEARCH DEVELOPMENT AND EXTENSION SERVICES

ATTENDANCE SHEET
Title of Activity: Financial Literacy for SMEs
Date & Time: April 11, 2019
Venue: Dacudac, Tadian, Mountain Province
No. NAME GENDER UNIT/OFFICE/ SIGNATURE
= | LGBOT l M DEPARTMENT
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12. |Jocelyn Sakady s
13. | Jogy ¥ LaAeotaw ,
14 ﬁﬂfv 80/ 47 a~) o
15 d—j‘m’_) M Ehn a9 4—-’} il s
16. H27 e Tﬂ’/f ra
17. | Cariclad _Cawy Il ~ i
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20. | Mendel Doyion il
21. | Jeb 4 T - o
22 ;‘(ﬁm i ® 6 &-&/“ z- o
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5 777@;;0{;2& % M&&;i el 5
CERTIFICATION

This is to CERTIFY that the above is the true and correct attendance list of the
participants/facilitators/ secretariat of the above-mentioned activity.

This is to CERTIFY that the meals/snacks claimed for payment by the caterer was served to the above
participants.

St
BALCITA

on Worker
MPSPC-OSA -F-004/00/Sept.3, 2018
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Mountain Provinee State Polvtechnic College
Tadian, Mountain Province

RESEARCH DEVELOPMENT AND EXTENSION SERVICES

ATTENDANCE SHEET
Title of Activity: Financial Literacy for SMEs
Date & Time: April 11, 2019
Venue: Dacudac, Tadian, Mountain Province
No. NAME GENDER UNIT/OFFICE/ SIGNATURE
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32. \/1\;&'1!1‘1[3I L PG - ﬁ/
33. mv«\ﬁ B- kot * —
34. AW D‘d /2104’»1  mia -~ ?1/{( o /%ﬂ"j_-i A
35. M T wrd
36. Mh e ég — feadfocs?
y 17

37. | Spve % Wigoe — . dligas
38. | Jwda - ad
39. |Upmuee _dzgac - Gerecpe
20 |Coavcody  fhiArd . B,
41. |Panacen, drowy We < %”'M
42. | Pemedign Prog = —ag
43. , P M'M ~ )7}
44._| Pl f«ﬂgws J - ]
45. \dJows MpprGeen - Gomgthrptoe
46. |lleng lanabovsr ~ / s
a7. | Jydea & Jabw ~ B
48. | WAM o Patudyizo il O
49, Jﬂm D@M}ﬂ” Ajaﬂ—-—- v Jﬁhﬂw&%m——ﬁ_
50. | Apdsos.  (Gubdls S 443
Sl. |NMara  (CQmpate v V. Coiba 4 a
52. | Mooy Plug clieg v 1
53. ,Ur 11 ;Za By 22D v %Mé
°4. | Lotrelln /’r@fm wa/ —1 Choracaig)
55. %@M ?—mz%zf - Fthnged
56. Foragey g dolp
57. | . »Z»wb ar- TPy
58. f“vm C ogpih / e
59. | lamed Cawide - AR/
60. | Mer (O g Pl S,
61. |Mazro [>onds lo A
62. [FPatvicia Alboc p Qb
63. | dhpstinwindt.  PAAZP / Wl

7 v CERTIFICATION

This is to CERTIFY that the above is the true and correct attendance list of the

participants/facilitators/secretariat of the above-mentioned activity.

This is to CERTIFY that the meals/snacks claimed for payment by the caterer was served to the above

participants. _
@wﬁ%ﬁcxm
on Worker
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Republic of the Philippines
Mountain Province State Polptechnic College
Tadian, Mountain Province

RESEARCH DEVELOPMENT AND EXTENSION SERVICES

ATTENDANCE SHEET

Title of Activity: Financial Literacy for SMEs

Date & Time: April 11, 2019

Venue: Dacudac, Tadian, Mountain Province

No. NAME GENDER UNIT/OFFICE/ SIGNATURE
DEPARTMENT
F|LGBQT | M i

£
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88,

89.

90.
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92.

93.

94,

95.

CERTIFICATION
This is to CERTIFY that the above is the true and correct attendance list of the
participants/facilitators/secretariat of the above-mentioned activity.

This is to CERTIFY that the meals/snacks claimed for payment by the caterer was served to the above
participants.
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Tadian, Mountain Province
TEACHER EDUCATION DEPARTMENT

ACTIVITY DESIGN

(FACULTY)

1. GENERAL INFORMATION

Activity: Financial Literacy for SMEs
Date & Time of Activity: March 7, 2019
Venue of Activity: Dacudac, Tadian, Mountain Province
Lenga, Tadian, Mountain Province
Proponents: Zaida B. Balcita
Joyce D. Cuyangoan
Facilitators: Claire Camtugan
Participants: Business Owners and SLP Beneficiaries
Budget: Php9,950.00
Source of Fund: MPSPC (Php 2,750.00); DSWD (Php 7,200.00

i1 RATIONALE
Financial literacy is an important element in establishing and managing a busine ss. Many
government programs aim to empower members of the community to be self-rel ant thru
financial assistance in establishing their own businesses to improve their source ! income.
However, in most cases the start-up capital given to beneficiaries in starting 1neir own
husinesses ceases to serve its purposes. Many SMEs in the locality was not able to sustain
its operation because of lack of financial literacy.

Lenga and Dadudac are some of the beneficiaries of financial support from the government.
From the evaluation and monitoring conducted to some SMEs it was find out that they lack
literacy on how to manage the financial aspect of the business. They don’t practice simple
hookkeeping which gives them a hard time to analyze the performance of the busir2ss. With
the extension program of Teacher Education Department on financial literacy for SN Es under
the microenterprise program, it will equip SMEs in handling the financial asptct of the
operation of the business.

This activity is a continuation of the extension activity on Microenterprise.
IIL. OBJECTIVES
The activity aims to:
e help the SMEs owners identify financial issues in the operation of their business
and come up with solution on handling such matter;
evaluate and monitor the financial condition of SMEs; and
equipped participants in simple bookkeeping.

Iv. EXPECTED OUTPUT
At the end of the activity:
e The participants must have been able to identify the business financial ssues
and possible solutions to resolve it; and
e The participants must have been able to prepare simple books for their
business.

V. RESOURCE REQUIREMENTS:
A. Budgetary Requirements:

Item Description | Quantity Unit Cost | Total Cost
" Transportatio | To ferry speaker | 1 day Php 2,500.00 = Php 2.500.00
| n School from Tadian to | i
| Vehicle Dacudac and | |
. Lenga L -
. _Bond paper | Long | __lream | Php250.00  Php 250.00 |

MPSPC-QMS-F-032/01/Jan. 7, 2019
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Lunch |

Lenga i o
Bond paper Long 1 ream Php250.00 | Php 25(.00
Meals Snacks and 40 pax Php 180/pax | Php 7,200

i
1

B. Human Resources
(Indicate committee members, coordinators, ushers/ usherettes, marshals, etc)
Committee/ Task Number of Persons People Responsibie/
required - Members |
Speaker and 2 Zaida B. Balcita E
Coordinators Joyce D. Cuyangoan |
Facilitator, 1 Claire Camtuga:: '
Documentor, assist I
during presentation - ____,
C. Supplies, Property and Equipment Requirements o e m— =
Property/ Venue/ Equipment Date to be used
Projector March 7, 2019
Vi. PROGRAM:
Opening Prayer Facilitator
Opening Remarks Barangay Representativ:
Overview of the Activity Facilitator
Evaluation of Operation Speaker
Simple Bookkeeping Speaker
Workshop
Critiquing of outputs Speakers
Closing Prayer Barangay Representative
Prepared by:
ﬁ ALCITA Noted:
ELME TPAC)
Directoy, Exte nsion
Reviewed:
09/28[19

. SAPIL

Funds Available:

ga'

REXON

T. DAMAYAN

Accountant Iil

College Presidé
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Republic of the Philippines
Mountain Province State Polptechnic College
Tadian, Mountain Province

Summary of the Activity Evaluation

Title of the Activity: Financial Literacy for SMEs
Date Conducted: April 11, 2019 Venue: Dacudac, Tadian, Mt. Province

Using the scale below, please rate the following features of the seminar-workshop:

1-Poor (1.00-1.50) 2-Fair (1.51-2.50) 3-Satisfactory (2.51-3.50)
4 — Very Satisfactory (3.51-4.50) 5-Excellent (4.51-5.00)
Rate Total
Speaker /Facilitator 3 4 S

a. Mastery of the 5 10.42% | 32 | 66.67% 100.00%
subject/content

b. Use of effective means of 3 6.25% | 33 | 68.75% 100.00%
communicating ideas

c. Keenness and interest in the 3 6.25% | 38 | 79.17% 100.00%
conduct of the training

d. Stimulation of the 5 10.42% | 35 | 72.92% 100.00%

participants’ interest

Involvement of the Participants

a. Enthusiasm and interest 2 4.17% | 31 | 64.58% 100.00%
shown

b. Level of involvement of 3 6.25% | 30 | 62.50% 100.00%
participants

Overall Evaluation 3 6.25% | 34 | 70.83% 100.00%

Comments and Suggestions ¢ Thank you for sharing information about financial
literacy.

How to manage business?

Business management and bookkeeping

Thank you

Salamat

How to manage business and training for baking
Training for beauty care

Very satisfactory! Come again! Thank youl
Mayat san naiyat ta [locano

Suggest that those who have no organization or
members of SLP will have any training soon.
Very good explanation

¢ Baking




4/26/2019

FINANCIAL LITERACY
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ROLE PLAYING

THINGSTO REMEMBER IN
MANAGING THE FINANCES
OFYOUR BUSINESS...

1. Business as a
separate entity

...keep your personal finances separately...

2. Cash not profit is
king

3. Keep your record
organized...
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4. Post transaction
regularly.

keep all evidences of transactions such as receipts

5. Keep track of your
financial dataon a
monthly basis

OBJECTIVES OF BOOKKEEPING

+to keep records of income (money coming in)
and expenditure (money spent) so that the profit or
loss during a period of time can be easily worked out
+to keep records of assets (property and stock owned)
and liabilities (bills or money still owing to others) so
that the financial situation of the project or business can
be worked out at any time.

SAMPLE IOURNAL

T e AccountNe:
TERM: Name:
RAPNGE . — it e Address:
CRENERIAI e o Business:
DATE ITEMS/ PARTICULARS FOUO | DEBITS |CREDITS | BALANCE

SAMPLE IOURNAL

Sheet No.__ 001 Account No:
PURCHASE | EXPENSE BOOK

TERM: Name:

RATING: Address:

CREDIT LIMIT: Busi

DATE ITEMS/ PARTICULARS FOUIO, DEBITS |CREDITS |BALANCE

Apri] 01]2 sacks Feeds — SHIN Hog Lines 5,000.00 5,000.00

032 Piglets — Mr. Oyan 2,000.004 7,000.00

SAMPLE IOURNAL

Sheet No. __boi Account No:
SALES BOOK
TERM: Name:
RATING: Address:
CREDIT LIMIT: B
FOLI

DATE ITEMS/ PARTICULARS O | DEBITS |CREDITS BALANCE

Apri | 0§20 Kilos Muscovado- Jose 1,500.001 1,500.00

03{10 kilos Muscovado = Maria (Utang) 900.000  2,400.00






